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Press release template

On the next page is a template for how you should structure and lay out a press release publicising your World Physical Therapy Day activity. It explains what you should put on the page, and where.

You can either copy this to create your own document, or you can actually use this Word document as the basis of your press release by deleting this first page, and then writing in your own headlines and text, possibly also inserting your own logo towards the top of the page.
Press release
Date here
Your headline here

Sell the most interesting/newsworthy thing about your event in the first paragraph, here.

Explain briefly why it is important, and why people need to know about it in the second paragraph, here.

Provide the details of what is happening, where and when, here.
Fill in more details about the activity that might further interest the journalist and their readers, here. 

Make sure you have finished the main part of your press release around this point, two thirds of the way down the page. A press release should be no longer than one page.

Provide full contact details of at least one person who can provide further information, including mobile phone numbers, here, towards the bottom of the page.

If you are supplying sheets with further information, or background, say they are attached/follow here.
